
DISCLOSURE ATTACHMENT FORM

IMPORTANT NOTICES TO APPLICANTS

1. Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders Act.  Therefore Hull Churches Housing Association is entitled to access relevant information regarding criminal convictions from the Disclosure and Barring Service (DBS).  This process is called ‘Disclosure’. 

2. Please complete this form and return it prior to the interview date.  This gives us the opportunity to consider any information it contains before the interview. 
3. Applicants are not entitled to withhold information about convictions unless they are deemed ‘’spent’’ under the provisions of the Act, and, should you be offered employment and it is discovered that you have failed to disclose any relevant convictions then the offer of employment may be withdrawn by the authority.  Any information given will be completely confidential and will be considered only in relation to an application for positions to which the order applies.  This information will only be seen by Personnel Officers and Counter-Signatories, and not the selection Panel.

4. If you are successful you will be required to fill in a Disclosure Application Form.

PLEASE COMPLETE THE FOLLOWING SECTIONS 
SECTION 1

Do you have any unspent convictions, cautions, reprimands or warnings?  Yes / No

If the answer is YES to either, please state nature of offence and the date and place of the conviction, caution, reprimand or warning.

	
	

	
	

	
	


	Signature
	
	
	Date
	


SECTION 2
It is the policy of Hull Churches Housing Association because the nature of the work and the vulnerability of clients that references are sought and the enquiries made before anyone is appointed to work with children or vulnerable adults. 
When enquiries are made it is important that identity is clear and should you have been previously known by any other name (e.g. maiden name, former marriage, change by deed poll etc.) then you are requested to declare this in the space below. 

	I have previously been known as:- 

	

	

	

	

	Signature
	
	Date
	


SECTION 3

Please provide details of any time not accounted for since leaving school. (Include dates, whether in work, unemployed, domestic circumstance, etc.) 

SECTION 4
Note to applicant: Because of the nature of the work you are applying for, references will always be taken from a current employer.  One referee on the Application Form should be a current or most recent employer.

References may also be requested from any previous employer.
I declare that the information given on this form is to the best of my knowledge true and complete. I understand that Hull Churches Housing Association can verify this information and failure to disclose relevant information may lead to any offer of employment been withdrawn.

	Name:
	

	Post Title:
	

	Signature:
	

	Date:
	



